CONG TY CP VAT TU - XANG DAU CONG HOA XA HQI CHU NGHIA VIET NAM

(COMECO) _Doc lap — Tw do — Hanh phuc
TP. Ho Chi Minh, ngay 12 thang 6 nam 2024

THONG BAO TUYEN DUNG

Cong ty CP Vt tu — Xang dau (COMECO) thdng béo tuyén dung:
1. Vitrituyen dung

Chuc danh: Nhan vién Ké toan
bia diém lam viéc: Thanh pho Ho Chi Minh

2. Yéu cau chung

Tt nghiép Pai hoc Kinh t¢ TPHCM thudc chuyén nganh Ké toan Tai chinh.
C6 it nhét 2 nam kinh nghiém.

C6 k¥ ning: thong ké, phan tich, tong hop.

Trung thuc, ning dong, hoa dong, tinh than ty giac cao, gan bé 1au dai.

C0 tinh than trach nhiém cao, ham hoc héi.

Str dung thanh thao word, excel can ban.

Tiéng Anh giao tiép (twong duong TOEIC 450).

Chiu duoc ap luc cbng viéc.

Stc khoe tot, tudi doi 23 - 40 tuoi.

3. MO ta cobng viéc

Kiém tra, theo ddi cong no khéach hang.

Lap béo céo tra cham bang tién mat.

Lap bang can dbi phat sinh tai khoan 1311.

Théng bao nhic ng dbi véi cac khach hang vi pham nhiéu lan.

Thong béo nhic nho trach nhiém Trudng chi nhanh néu ¢ khach hang vi pham.

Lap céac bao céo doanh thu va 14i no qué han, cac khach hang dic tha; thdng ké I3
phat; bdo c4o phat cham tra; bao cao tong hop tinh hinh ng vuot han muc.

B4o c4o tinh hinh cong no khach hang, don déc thu hoi cac khoan no qué han.

Kiém tra cac thu tuc va xac nhan thu bao lanh.

Diéu chinh han mirc ng khi c¢6 tang, giam gia va phu luc hop dong.

In bién ban di chiéu céng ng, theo ddi don ddc cac don vi thu hoi. Lap béo céo.
Theo dbi, kiém tra s6 liéu hoat dong lién két kinh doanh va rira xe.

Quan ly c6ng ng QR Code va céc hinh thac thanh toan khac (Got IT, Viettel Pay,
Vietcombank Pay, Momo).

4. Quyeén lgi

Puoc dong cac khoan bao hiém x& hoi theo quy dinh cua Luat Lao dong.
Co hoi lam viéc, gan bo lau dai véi Cong ty.

Puoc thuong 18, Tét theo tinh hinh kinh doanh ciia Cong ty.

Tang luong dinh ky.

5. Hd so xin viéc gom

Pon xin Vviéc viét tay

So yéu ly lich theo mau Céng ty céng ching

Gidy kham sirc khoe (ban chinh)

Ban sao y cong chitng: bang Pho thdng trung hoc, bang Pai hoc, Bang diém Pai hoc,
chung chi TOEIC, chang chi tin hoc ...

Ban sao y cong chiing: ho khau/gidy x4c nhan noi cu tri, CCCD

4 thm hinh 3x4

Gidy khai sinh (ban photo)

Nop hd so tai Phong T6 chitc — Hanh chinh Cong ty (Tang 9, Toa nha COMECO s6 549
bién Bié’n Phu, Phuong 3, Quan 3, TP.HCM)
Sé dién thoai: 0797.258.285 (Chi Hing) hoic 0978.284.162 (Chi Trinh)



